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NUMBER OF PERMANENT ESTABLISHED POSTS 

1970 S'- ~o.7 1980 % Increase 

De12artmental Staff De:2artmental Staff 

Academic 172 posts Academic 228 posts 32,56 

Technical 20 & 2 P/T posts Technical 44 posts 109,52 

Clerical 13 & 9 P/T posts Clerical 21 & 23 P/T 85,71 

,Q IV. 
posts , 

... 1 If{; .o 

Administrative Staff Administrative Staff 

Senior Administrative 16 posts Senior Administrative 31 93,75 

Clercial 29 posts & 1 P/T post 

Notes : 

posts (includes 2 
Architects) 

Clerical 51 & 3 P/T 
posts 
.:a-•.-

(1) Five clerical posts in the Word Processing Unit although 
included under Administration do a considerable amount of 
work for Academic departments . 

(2) The Sports Officer and his Secretary have been included 
under Administration . 

77,97 

(3) SAPSE staff (1! posts) have not been included in the above 
figures. 

(4) Printing and Duplicating and Maintenance staff have not 
been included in the above figures. 

(5) Security and Janitoring staff, the Commissionnaire and two 
Sports Supervisors have not been included in the above figures. 

The following new posts have been established from the University's 
own funds during 1979 and 1980: 

Academic 11 posts (8 S.L . , ~ L., 1 J.L.) 

Administration 12 posts (1 Deputy Director of Business Affairs 
1 Public Relations Officer, 1 Training Officer, 1 Assets Administrato 
4 Clerks in the Finance Division, 2 Clerks in the Business Affairs 
Division, 2 Clerks in the Word Processing Unit). 

Note s : 

Of the 12 administrative posts only th r ee can be regarded as sen1or 
administrative posts. 

In addition to the above, one Dean of Studies and two academic posts 
have been created for the East London operation. 

In addition to the above academic posts the following promotions have 
been approved: 

\1 Associate Professor to Professor 
13 Senior Lecturers to Associate Professors 
112 Lecturers to Senior Lecturers 

11 Junior Lecturer to Lee~:::: _____________ _ 

Non-academic staff members are most certainly not classi f ied as 
civil servants. 
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The purpose of granting annual leave is to allow a staff member a 
period of absence for physical and mental refreshment. A non­
academic staff member has a period of two years in which to take 
his annual leave. The University is not in favour of allowing 
members of staff to accumulate their annual leave; such a 
concession is costly and not in the interests of the University. 
This category of staff is a1lowed long leave after five years 
service and can take this leave over a period of five years. 

A separate scale for academic staff has been introduced by the 
Government. The key-scale for civil servants applies to all 
non-academic staff with the exception of those employed in the 
Residences. Non-academic staff were converted to the key-scale 
on 1st April 1980. The percentage increase varied according to 
the salary notch of the individual staff member. 

The University cannot automatically allow all staff members to 
undertake remunerative work outside their normal University duties. 
Each case is dealt with on its merits. Permission is normally 
granted on condition that the staff member's outside activities 
do not interfere with his University work. 

The criteria for personal promotion is set out in the attached 
Notice. The Staffing Committee gives very careful consideration 
to all recommendations and applications for personal promotion in 
terms of these criteria. The University clearly cannot approve 
all recommendations and applications. 

No distinction is made between the workload of a permanent and 
temporary academic staff member. Apart from pension and medical 
aid the temporary staff member would receive the same salary as a 
permanent staff member with equivalent qualifications and experience. 
Staff members are normally employed on temporary terms as leave 
substitutes and against temporary posts. Over the past three years 
the contact hours have been between ten and eleven, and in 1979 on 
average a staff member has spent approximately 6 % of his time on 
administrative work. We regard this workload as reasonable. 

Certain appointments to senior academic posts depend on supply and 
demand of certain categories of staff. It is true that it has been 
necessary for the University to appoint certain staff members at a 
senior level in order to attract and retain them. Posts included 
in this category are Computer Science, Business Data Processing, 
Accounting, Law and Business Administration. If this procedure is 
not adopted the University may well be forced to cease to offer 
certain courses and may even have to close certain departments. 



NON-RESIDENTIAL STAFF APPENDIX C 
SINGLE OR 
MARRIED 
WITHOUT 
DE PEN-

MARRIED WITH DEPENDANTS DANTS 
% 

Annual 
increase if 

Present New % % converted to % 
Present Holiday Annual Revised Service Annual Monthly Annual next higher Annual 
Notch Bonus Emols. Notch Bonus Emols. increase increase notch increase 

1086 91 1177 1164 97 1261 7.18 7.13 17.66 
1194 100 1294 1278 107 1385 7.03 7.03 16.53 
1302 l 09 1411 1392 116 1508 6.91 6.87 15.66 
1410 118 1528 1506 126 1632 6.80 6.80 14.85 
1548 129 1677 1620 135 1755 4.65 4.65 14.37 
1686 141 1827 1770 148 1918 4.98 4.98 13.84 
1824 152 1976 1920 160 2080 5.26 5.26 13. 51 
r -2 164 2126 2070 173 2243 5.50 5.50 l3. 12 
~. JO l 75 2275 2220 185 2405 5. 71 5.71 14.94 
l280 190 2470 2415 200 2615 5.92 5.87 13.84 
2460 200 2660 2610 202 2812 6.09 5.71 13.60 
2640 200 2840 2805 217 3022 6.25 6.40 13.83 
2820 200 3020 3000 233 3233 6.38 7.05 14.00 
3000 200 3200 3195 248 3443 6.5 7.59 14.15 
3180 200 3380 3390 263 3653 6.6 8.07 14.28 
3360 200 3560 3585 278 3863 6.69 8.51 14.41 
3540 260 3800 3780 293 4073 6.77 7.18 10.98 
3720 . 260 3980 3975 308 4283 6.85 7.61 ll. 24 
3900 260 4160 4170 323 4493 6.92 8.00 11 .48 
4110 260 4370 4395 341 4736 6.93 8.37 11.69 
4320 260 4580 4620 358 4978 6.94 8.68 11.85 
4530. 260 4790 4845 375 5220 6.95 8.97 12.00 
4740 260 5000 5070 393 5463 6.96 9.26 12. 17 
4950 260 5210 5295 410 5705 6.96 9.50 12.30 
5160 260 5420 5520 428 5948 6.97 9.74 12.43 
5370 260 5630 5745 445 6190 6.98 9.94 12.54 
5580 260 5840 5970 463 6433 6.98 10.15 12.66 
5.190 260 6050 6195 480 6675 6.99 10.33 12.75 

)0 260 6260 6420 498 6918 7.00 10.51 12.85 
" 300 260 6560 6750 523 7273 7.14 10.86 13.11 
b600 : 260 6860 7080 549 7629 7.27 11.20 
6900 260 7160 7410 574 7984 7.39 11.50 
7200 260 7460 7740 600 8340 7.5 11 . 79 
7500 260 7760 8070 625 8695 7.6 12.04 
7800 260 8060 8400 651 9051 7.69 12.29 
8220 260 8480 8850 686 9536 7.66 12.45 
8640 260 8900 9300 721 10021 7.63 12.59 
9060 260 9320 9750 756 10506 7.61 12.72 
9480 260 9740 10200 791 10991 7.59 12.84 
9900 r260 10160 10650 825 11475 7.57 12.94 

10320 260 10580 11100 860 11960 7.55 13.04 .· 
10710 260 11000 11550 895 12445 7.54 13.13 
11160 260 11420 12000 930 12930 7.52 13.22 
11580 260 11840 12450 965 13415 7. 51 13.30 
12000 260 12260 ·12900 1000 13900 7.5 13.37 
12600 260 12860 13560 ~ 1051 14611 7.61 13.61 
13200 260 13460 . 14220- 1102 15322 7. 72 13.83 
13800 260 14060 14880 1153 16033 7.82 14.03 
1440Q_ 260 14660 ~ 15540 1204 16744 7.91 14.21 
15000 260 15260 16200 1256 17456 8.00 14.39 



RHODES UNI VERSITY 

N 0 T I C E 

PERSONAL PROMOTION ACA DEMIC STAFF 

I attach a Not ice giving de ta i ls of the rules and regu l atjons 
governing persona l p romotion fo r members of t h e ac a de mi c staff . 

Please bring the Noti c e t o the a t tention of s t af f members in 
your Department. 

Applications an d r e c ommen da t i on s f or personal p romotion s h ould 
reach this of fic e by 1 8 th April, 1980. 

L. SMIT 
DEPUTY REGIST RAR (STAFFING) 

3/3/bO 



RHODES UNIVERSITY 

N 0 T I C E 

RULES AND PROCEDURES GOVERNING PERSONAL PROMOTION 

FOR MEMBERS OF THE ACADEMIC STAFF 

The University Council, on the recommendati on of the Staffing Committee 
a n d Senate , has approved the following rules and p rocedures relating to 
the personal promotion of members of the academic staff:-

l . A member of the academic staff will in futur e be eligible to apply 
for perso~a l promoti on at a n y time a ft e r confirmatio n of his appoint­
ment to t he permanent staf f. Alterna t ively, he may be recommended 
for per sonal promot ion by t he Head of his Department. 

2. A senior lecturer, whethe r he occupie s a substantive post as such 
or has b een promoted on persona l grounds to senior lecturer, may be 
promoted on pe rsonal grounds to the grade of Associate Professor. 

3. (l) A lecturer may be promoted on p er s ona l groun d s to the grade of 
s enior lecturer . 

(2) A jun ior lecturer may be promoted on pe r s onal grounds to the 
grade o f lecturer. 

4. A member of the academic staff who applies for personal promotion 
will be required to submit a formal application as if he were 
applying for an adve rtised p ost, furnishing the names of two or three 
referees, and bearing in mind the criteria which will be used as 
guide lines in a ssessing the merits of candidates, a n d which are set 
out in paragraph 9. 

5. A Head of Department who recommend s a staff member for personal 
promotion will be requir e d to submit a n up-to-dat e curriculum vitae of 
the candidate toge ther wit h the names of two or three referees whom 
the Staf f ing Committee may consult . 

6. The Deputy Registrar ( Staffing ) will obtain from the staff member's 
He ad of Department a confidential report on the same lines as that 
ca lled for wi th. regard to confirmation of an appointment to the 
permanent staff. 

7 . The Deputy Registrar (Staffing) will pla ce all applications and 
recommendations for pe rsonal promotion , together with the relevant 
reports from Head of Departm ent s, before the Staffing Committee at 
a meeting t o be conve ne d for this purpose e ac h year. 

~ - Th e Staffing Committe e, in conside ring candidates for personal prom­
otion, shal l have the right to consult the Head of Department concerned 
or any other staff member, or ma y seek the advice of an external 
assessor (or a ssessors) competent in the cand idate's field of study, 
regarding his capacit y , acade mic atta inment, and degree of special­
ization. 

. ..... .. . .... . ..... .. .. 2/ 
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9. The f ollowing criteria will apply in assess ing the mer i ts of staff 
members for personal promotion: 

(1) Teaching ability 

(a) Overall teaching ability and scop e o f teaching undertaken. 

( b) Leadership and guidance in undergraduate an d postgraduate 
research. 

(c) Participation in inter-university curriculum projects, 
study visits, or courses on undergra duate teaching. 

(d) Invitation to act as external examiner . 

(e) Preparation and/or publication of teaching ma ter i al. 
Copies may be submitted for s c rutiny by the committee. 

(f) Publications in educational journals a n d cont r i butions 
to conferences about teaching. 

( 2) Research and Publications 

(a) Copies of publications and reviews wh ere poss ible should be 
submitted, or full references cited if offpri n ts are not 
available . 

(b) Participation in research projec ts, whethe r large or small, 
with an indication of the part played. 

(c) Contributions presented at research meetings or confe rences. 

(d) Evidence of innovative and/or creative work and excep tional 
c ontributions in the professional fie ld. 

(3) Administration 

Contribution to administration at departm~ntal, faculty or other 
university levels. 

Note: The above criteria will be used as g ui delines, and c and idate s 
f or p ersonal promotion need not necessarily excel in all categories . 

In the case of personal promotion to the rank of Associat e Professor, 
particula r attention will be given to -

( i) a cademic merit; 

(ii) the staff member ' s p o tential to assume headship of a de partment; 

(i ii ) the staff member's standi ng in his field throughout the Republic 
and elsewhere; 

(iv) t he staff member 's publications in terms of qualit y and 
consistency; 

(v) the s taf f member ' s ability to init iate and supervise research. 

A sta ff membe r should mention any other achievement s which h e feels wil l 
support his app lication. 

10. The Deputy Registra r (Staffing) will formally notify a staff member of 
Coun c il ' s final de cisi on as so on as it is kn own. 

. . . . . . . . . . . . . . . . . . . 3/ 
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11. Heads of Departments are requested to note that promotions 
are personal and the post will revers to the original grade 
in the foll owi ng circumstances : 

(a) the r esignation or re tirement of t he incumbent; 

(b ) where another established post at the higher level falls 
vac ant or is create d in the Department , the holder of 
personal promot i on shall be transf e rre d to the resultant 
vacan cy . 

In a case where a per sonal promotion is approved withou t the recommen­
dation of t he Head of the Departmen t concerned, the es tablishment of 
that Department will not be adversely affected. (E .G .: Promotion 
ad hominem to a senior lectureshi p n eed not inhibit the fi ll ing by 
advertisement of a vacant senior lect ureshi p on the es tablishment, 
provided the Staffing Committee r ecommends, and Sena te and Counci l 
approve, that the vac ancy should be filled at that level.) 

L. SMIT 

DEPUTY REGISTRAR (STAFFING) 

3/3/~0 



JUNIOR STAFF : END-OF-YEAR FUNCTION 
\jJD'J 

NOTES FOR THE VICE-CHANCELLOR 

1. Salary Increase 

A general salary increase of about 15% was granted to all junior 
staff from 1st April 1980. 

2. Reduced daily hours of duty for Residential Staff 

A detailed investigation into the work done in the Residences was 
carried out in all the Residences by the Training Officer and 
Personnel Officer during the year. As a result of this examinatic 
better work methods and procedures have been introduced which have 
resulted in a reduction in the number of working hours per week 
from about 66 to 51. 

3. Attendance during Disturbances 

We have been gratified to note that all the University's junior 
staff reported for work during the disturbances in July. We 
appreciate that it could not have been easy for many, and we are 
grateful that the staff acted in such a responsible manner. 

4t~ Retirement of Sanatorium Sisters 

The junior staff will be sorry to hear that the two Sanatorium 
Sisters, Sisters Hutchison and Shone, will be retiring shortly. 
Their good work at the Clinic has been of great benefit to the 
staff and the University is sure that the staff are most appreciat i 
of their efforts and they would want their warm good wishe s for a 
long and happy retirement to go with them. 

5.# Promotions 
- ,.;.,.. l·-..1 ~ 

Thirty~ promotions were approved during the year. 
3 to Grade V 
4 to Grade IV 
17 to Grade III 
3 to Grade II 
1 to Chief Cook 

tf 12/ to Undercook 

These include -

6 Mr. Euding Gxasheka - Department of Physics & Electronics 

Mr. Gxasheka should be congratulated on passing the Welding Course 
at the Mthonjeni In-Service Training Centre at Port Elizabeth with 
flying colours. 

7. Long Service Awards (Cheques and Watches are with Mrs. St. Quintin : 

The following staff members have completed 25 years service and art 
eligible for long service awards: 

Mr. John Dingaan - Engineering Workshops 
Mrs. Lillian Heshu - Cook, St. Mary 
Miss Ann Hutchinson - Checker in the Laundry (Retired 31}10}80) 
Miss Regina Nelo - Department of Microbiology 
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.8. Retirementso 

8.1 

. 8. 2 

Tpe follow3ng will retire on pension at the end of the year : 
.' nH L.. e "'~ :..£a c ~ltV - A-/let"' wp".!,. 1-tt:t.f(. 
Mr. Ja~kson Coli - Department of Education 
Miss A~nes Jamela - Sports Union 

The following have retired on medical grounds with pension 
during the year: 

Mr. Putumani Duruwe - S.R.C. Office 
Mrs. Eunice Gomba - Library 
Mr. Henry Johnson - Building Maintenance 
Mrs. Virginia Ketani - Janitoring Services 
Mr. Walter Tsewu - Department of Psychology 

9. Rhodes University 75th Anniversary Bursaries 

Towards the end of last year the University Council agreed to 
provide funds for bursaries, to be known as the Rhodes Universit 
75th Anniversary Bursaries, to assist Junior staff members with 
the post-secondary education of their children. · 

This year 8 such bursaries have been granted. 
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